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PRE-DEPLOYMENT

GUIDE
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From the Commanding Officer:

Part of being completely “Ready to Deploy” is making sure the entire Black Knight team has prepared for the challenges of family and home separation.  

Many of us have deployed previously, but all of us are facing a new and challenging task where the rules have changed even since our last cruise.  In years past, we knew and communicated exactly when we were departing and when we would be back.  That worked well before the current global war on terrorism.  Now we must be unpredictable to stay safe ourselves, and to be able to strike swiftly anywhere in the world without warning.  

By design, we no longer know exactly when and where we will go, but we do know what it takes to get ourselves and our families ready.  One unchanging fact remains: our country remains free and strong due to the sacrifices of those who "cruise" with us now, and those who make it possible at home.  

To fully prepare for our deployment, HS-4 wants to take this opportunity to educate all concerned and make sure our paperwork reflects what we want to happen before and during the time away to minimize the impact on our lives.   Today we want to cover a few specifics.  For instance, What is our pre-planned response to car trouble? Child care? Death in the family? On more positive notes, how can we enhance our lives through travel?  Education?  Personal health and fitness?  

We have gathered some great ideas and for this guide to the 2004/5 “Ready to Deploy” period.  I hope it becomes one-stop shopping, or at least the place to begin when you need help.  Any one guide could not anticipate every situation, but it can be a starting point for you and your loved one on all-important conversations about "what-if's."  Experience shows that a deployment can, with planning, be a positive experience that brings a family closer together in the long run.  As we embrace this latest opportunity to serve our country, let’s also work to help each other best survive this deployment.  After all, we are "shipmates" before all else. 

K. J. COUCH

Commander, U.S. Navy

Commanding Officer

PREFACE

There is a lot to think about and plan for before your Black Knight departs, While it is impossible to plan for every contingency, most big problems can be prevented with planning.  This guide should help to answer questions and serve as a quick reference guide.  We hope this material is beneficial and that it makes the time apart from your loved ones a little smoother.
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THE LEGENDARY BLACK KNIGHTS

30 JUNE 1952 TO 01 MAY 2004

A COMMAND HISTORY

Helicopter Anti-Submarine Squadron FOUR (HS-4) was commissioned at U.S. Naval Auxiliary Landing Field, Imperial Beach CA on 30 June 1952.  Since commissioning, the squadron has flown several different types of helicopters, including the HO-3S, HUP-2, H-19, SH-34J and the SH-3H.  The squadron currently flies two versions of the Sikorsky Seahawk naval helicopter -- the SH-60F and the HH-60H.  The “Foxtrot” variant is specially equipped to prosecute enemy submarines, while the “Hotel” is a mainstay as a recovery vehicle for combat search and rescue missions, and growing its capability in the armed reconnaissance role with the addition of the Hellfire missile system. 

HS-4 began its distinguished history when it became the first Anti-Submarine Warfare (ASW) squadron to deploy onboard an aircraft carrier, the USS RENDOVA (CVE 14).  In 1961, HS-4 earned the nickname “Black Knights” by achieving around-the-clock and all-weather ASW capability.  The squadron distinguished itself in combat during 1966 Gulf of Tonkin operations in which 24 downed aircrew were rescued under hostile conditions – a record for a single cruise which still stands today.  Two years later, the Black Knights embarked in the USS YORKTOWN (CVS 10) as part of a task force sent to the Sea of Japan during the USS PUEBLO crisis.  From late 1968 through the spring of 1970, the Black Knights participated in and pioneered techniques for APOLLO capsule recoveries.  HS-4 was on scene for APOLLO missions 8, 10, 11, 12 and 13.  The command and its famous “Helicopter 66” gained worldwide recognition during these missions for which it received the Meritorious Unit Commendation, (MUC).  Concurrent with the APOLLO recoveries, the Black Knights maintained their operational readiness and received a second MUC for the development of new ASW tactics while operating with the USS HORNET (CVS 18).  In 1973, as the cold war pressed on and the Navy moved to a super-carrier concept, HS-4 helped pioneer and refine the “CV Helo” force structure (integrated fixed wing and helicopter ASW assets onboard the carrier) serving onboard the USS KITTY HAWK (CV 63) for 10 years and then moving onto the USS CARL VINSON (CVN 70) for her inaugural around-the-world cruise.  In 1991, HS-4 transitioned from the SH-3H Sea King to the H-60 Seahawk helicopters of today and established the role of a carrier helicopter in the post-Cold War era on deployments to Operations RESTORE HOPE in Somalia and SOUTHERN WATCH in the Arabian Gulf aboard the USS KITTY HAWK (CV 63).  Recently, the Black Knights deployed as a valued team member of Carrier Air Wing FOURTEEN with the USS ABRAHAM LINCOLN (CVN 72) and her strike group lead by Commander Cruiser Destroyer Group THREE.  After a lengthy 9-1/2 months cruise in 2002/2003, the Black Knights and Carrier Air Wing FOURTEEN have been reassigned to the USS JOHN C. STENNIS Strike Group lead by Commander Carrier Group SEVEN. 

In its 50-year history, the Legendary Black Knights of HS-4 have a massed numerous awards and accolades.  HS-4 is a six-time winner of the Battle ‘E’ Efficiency Award, six-time winner of the Chief of Naval Operations Safety Award, five-time winner of the CAPT Arnold J. Isbell Award for ASW Excellence, and four-time winner of the Sikorsky Excellence in Maintenance Award.  With its current compliment of seven helicopters, 27 officers and 162 enlisted personnel; the Black Knights stand ready to provide multi-mission combat readiness and vertical lift capability to the battle group commander in the name of freedom and dedicated service to the United States of America. 
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I.  OMBUDSMAN

The Squadron OMBUDSMAN is a dedicated Navy Wife who has volunteered to serve as a direct liaison between the spouses and families of deployed sailors and the Commanding Officer.  She assists with the questions, complaints and suggestions of dependents with respect to the NAVY, the command, or any other military or civilian agencies.  Capable of cutting through bureaucratic red tape, you will find her very effective.  If you have a complaint about a clinic, the exchange, commissary, or any civilian establishment you can call her and she will suggest the appropriate action to take.  All reports, complaints, etc., are held in the strictest confidence and at no time will they reflect on the sponsor’s record or standing with the command.  She is there to help you out, 

WE TAKE CARE OF OUR OWN!!!

You are encouraged to keep in touch with her, and ensure the OMBUDSMAN has your current phone number and address so you can be reached quickly if the need arises.  In addition to speaking with your OMBUDSMAN, you may contact her by e-mail at:

hs4ombuds@hotmail.com

II.  KEEPING IN TOUCH

“Keeping in touch” is a major morale factor for every service member and their family; especially when they are separated for an extended period of time as on deployment.  Frequent and regular “mail form home” does wonders on keeping your husband/wife/son/daughter in contact with their loved ones.  Through your letters, etc., they can still feel a part of your lives back home and can be reassured that you are in good health and getting along in spite of the necessary separation.

MAIL

The most anticipated announcement made daily over the ship’s announcement system is that of “Mail Call”.  When writing to the service member, always use the complete military address.  Address your letters as follows:


RANK AND FULL NAME


HS-4   UNIT 25172


FPO AP 96601-5704

However, keep in mind that mail delays are the norm and are to be expected.  Delays of two weeks or more between mailing and delivery are not unusual, and letters often are not received in the order that they were sent.  Keep writing, because those cards and letters will get there eventually and mean the world to those receiving them.

[image: image4.wmf]CARE PACKAGES

“Care packages” from home are always welcomed.  However, due to the delays in the mail and the extremes of temperature, perishables are never recommended.  Keep in mind packages are delivered on a space available transport, which may take a little bit longer than your letters, so keep writing. 

INTERNET E-MAIL SERVICE

For those individuals who have access to E-mail service, the ship will be able to send & receive E-mail. This is a terrific way to send timely messages and information to your loved one.  The squadron’s E-mail address will be:

First name, followed by Last name followed 

CVW14.navy.mil.  Example:  Joe Airman would be john.doe@cvw14.navy.mil or jane.p.doe@cvw14.navy.mil
***Ask your Black Knight if they have a more specific address or helpful instructions.

Reminders:

Avoid messages with hidden meanings, as these are often confusing and frightening to the service member.

 Do not say anything that might embarrass yourself or your spouse.

 Under no circumstances should messages of an emergency nature be sent.  Send them through the American Red Cross.

 Your messages can be read by other personnel in the receiving process. Please keep them short and don’t write anything that you would not want other personnel to read.

THE WORLD WIDE WEB

Yes, the 21st Century has reached HS-4!  We are now online.  Come visit the HS-4 website for updated information on squadron events, dates, and awards.   Our address is: 

www.hs4.navy.mil 

III.  WHERE CAN I FIND HELP?
AMERICAN RED CROSS

The American Red Cross is available to dependents for consultation and guidance concerning personal, financial and health problems.  They will assist dependents in communication with service members at sea.  They will also send birth announcements to sea.

In cases of serious injury or death in the immediate family, (service members parents, spouse, children, brother or sister, or the spouse’s parents, brother or sister), which might require the presence of the service member, dependents should immediately contact the American Red Cross to verify the emergency and then the American Red Cross will contact the squadron.  The death or serious injury of a grandparent is held to the discretion of each command.  It will be handled the same as those in the immediate family listing.  Remember, only the Commanding Officer can approve leave when an emergency has occurred.  The family should contact the American Red Cross in the city nearest the emergency.

In the absence of Navy Relief, the American Red Cross will provide financial assistance to the service members and their families in certain emergency situations.  The Red Cross and Navy Relief work closely together in this area.  The Red Cross financial assistance is provided either as an interest free loan or as a grant. 

Health and Well Being Wires are available to family members who have not heard from their service members in a while (3-4 months). Please contact the nearest American Red Cross field director in the local area.

Anyone contacting American Red Cross will be required to give service member’s full name, social security number, duty station/ship and division or department.  This helps speed the amount of time it will take to contact the service member.

Note** If the dependant lives in Navy housing or military housing area, they can contact the appropriate military base Red Cross Unit.

AMERICAN RED CROSS PHONE NUMBERS

CHAPTER HEADQUARTERS AND AFTER HOURS NUMBERS

                           619-542-7400

EAST COUNTY, EL CAJON AREA

                           619-440-7813

NORTH COASTAL, OCEANSIDE AREA

                           858-757-5403

NORTH INLAND, ESCONDIDO AREA

                           858-745-3221

 SOUTH BAY

                           858-422-5226

CORONADO

                           619-435-4285

MARINE CORPS AIR STATION (MIRAMAR)

                           858-537-4107

NAVAL AIR STATION (NORTH ISLAND)

                           619-545-7317

NAVAL HOSPITAL BALBOA

                           619-532-8166

NAVAL AMPHIBIOUS BASE CORONADO

                           619-545-7317

NAVAL STATION 32ND ST

                           619-556-7061

CHAPLAIN SERVICES

Chaplains of most major faith groups are available in the San Diego area.  They work closely with the Ombudsman, Red Cross, Family Service Centers and the Navy/Marine Corps Relief Society.  They offer counseling, religious services and other assistance.

Area Chaplain Office Phone Numbers:

NAS North Island 
619-545-8213

Naval Station, San Diego
619-556-1921

MCAS Miramar

858-537-1333

Camp Pendleton 

858-725-3518

MCRD


619-524-1324

FAMILY ADVOCACY PROGRAM

The Navy Family Advocacy Program deals with the prevention, identification, evaluation, treatment, reporting, and follow-up cases involving child and spouse abuse and/or neglect, sexual assault or rape.

If you, your children or someone you know is a victim of abuse or neglect, or is an abuser, there is help available.  The following agencies should be contacted:

Family Advocacy Representative

                           619-556-8809

Fleet and Family Support Center

                           619-545-6071

You can make any of these calls anonymously if you wish.  There is no legal liability if you report proves to be incorrect if your make the report in good faith.  The strictest confidentiality is used in all cases. Don’t let someone suffer needlessly. You can DO some thing.  “The Navy takes care of its own”.

FLEET AND FAMILY SUPPORT CENTER

Navy Fleet and Family Support Centers are one-stop assistance and referral centers for navy personnel and their families.  The following services are provided at the North Island and Naval Station Fleet and Family Support Centers:

· Information and referral of all types. 

· Individual Counseling.

· Family Counseling. 

· Spouse Employment Assistance Program.

· Personal Growth and Human Development seminars.

The following classes are normally offered:

· Pre-deployment and post-deployment briefings.

· Marriage Seminars.

· Single parent’s support group.  

· Effective parenting training.

· Dependent support groups for families of deployed personnel.

· Employment related workshops.

Area Fleet and Family Support Center phone numbers:

NAS North Island 
619-545-6071

Naval Station, San Diego
619-556-7404

MCAS Miramar 

858-537-4099

MCRD


619-524-1324

MEDICAL CARE

Base clinics will not normally provide care for dependents and should be used only in extreme emergencies.  In the event of a life-threatening emergency go to the nearest hospital.  The Navy will pick up 80%.  

Listed below are dependent emergency and non-emergency care facilities:

NAVCARE Chula Vista

619-425-6289

NAVCARE  San Diego

619-569-1300

NAVCARE  South Bay

619-585-0099

Balboa Hospital
Information
619-532-6400



Primary Care
619-532-8225



Pediatrics
619-532-6960

NAVY/MARINE CORPS RELIEF SOCIETY:

The Navy Relief Society is a private organization supported entirely by private funds.  It is the Navy’s own organization whose basic purpose is to help Navy personnel and their families.  It will not provide money to buy automobiles, TV sets, radios, washing machines or similar non-essential items.  When a genuine need exist, Navy Relief will provide financial assistance through an outright grant or a loan without interest (usually to be repaid in small monthly allotments) or a combination of the two depending upon the circumstances.  Besides its financial services, Navy Relief has visiting nurses that follow up on post-hospital cases, assist new mothers both before and after childbirth, and provide visiting nurse care for those who need this attention at home.  Navy Relief can give you information and advice on government benefits or special help available from other organizations when it cannot take care of the situation itself. Navy Relief can be contacted in the San Diego area by calling: 

Navy Relief Main Office at 32nd Street, San Diego……………………….619-556-8283

Navy Relief Officer at NAS North Island………...……………  619-545-7202

Navy Relief funds are available for:

· Emergency Leave.

· Funeral Expenses.

· Patient’s share of medical bills

· Food and rent in dire emergencies or to prevent undue hardship.

· Necessary dental care.

· Personal needs when pay records are lost.

· Assistance in the care of handicapped children.

· Assistance for education or dependent children through the Navy Relief.

· Purchase of orthopedic shoes (not available through CHAMPUS or Uniformed Medical Services Facilities).

**Call Navy Relief to receive more details

When visiting the NMCRS Office, dependent/service member should bring a current IDENTIFICATION CARD, LES and ALL paperwork that is related to the particular need.

EMERGENCY LEAVE

Navy regulations state that emergency leave is at the discretion of the Commanding Officer.  The Red Cross verifies the emergency and sends a message to the ship so that the command can make an informed decision as to whether to grant the leave.  Therefore, contact the Red Cross FIRST if you have an emergency, which will require the service member’s presence.

The ombudsman and other helping services can usually be of some assistance in an emergency, but they do not make the leave decision.

The emergency usually must involve the service member or the service member’s or spouse's immediate family, i.e., spouse, children, mother, father, sisters, brothers, or those who served in “Loco parentis.”  (Loco parentis means in place of parents.  Usually someone who served as a parent to the child for at least 5 years before the child’s 18th birthday and must be annotated on members page two).  Navy regulation mandates that no matter how close the person was to a friend or non-immediate family member, that member’s illness or death is not considered under emergency leave considerations. 

If the emergency involves an immediate family member who lives outside the United States, and there is no American Red Cross unit to serve as the verifying agent, it is imperative that some medical or social service agency provide very detailed information to the command about the family member’s condition.

If the emergency involves the medical condition of an immediate family member, please get the doctor to specify the nature of the problem in some detail, as well as a prognosis and whether the service member’s presence is recommended.

Even in the most valid emergency leave situation, the Commanding Officer sometimes will not grant emergency leave or must delay granting emergency leave, due to operational commitments.  

When emergency leave is given to deployed service members, keep in mind that logistics often make travel back to the United States a difficult and lengthy process.  The days taken as emergency leave are counted as regular leave in the service member’s record.   
Transportation to the United States is funded by Emergency Leave orders.  Transportation within the continental United States is not funded.  The service member must arrange his/her own transportation on the way to and from home, from the port of entry.  Navy/Marine Corps relief will provide interest free loans to fund round trip transportation within the US.

IV.  FINANCES

BASIC BUDGETING

Preparing a basic budget to ensure that there is enough money to pay the bills is a great planning device. It’s always nice to know what your current debts are, and why it’ll take you 50 years to pay them back.  A simple household budget lists recurring expenses in one column and monthly take home pay from all sources in a second column.  If you feel unable to do it properly, see counselors at your local Family Service Center for assistance.

AVOIDING PAY PROBLEMS:

· Use Direct Deposit to avoid mail delays.

· Let only one spouse write checks or have separate checking accounts.

· Use allotments taken directly from the service member’s pay to pay bills or for savings.

· For the service members deployed use the split pay option to ensure he/she has funds for himself/herself, and reduce the use of check or credit cards.

[image: image5.wmf]
ALLOTMENTS

Give serious consideration to starting or increasing your allotment to your spouse or bank.

DO NOT DEPEND ON POSTAL MONEY ORDERS ARRIVING ON TIME. The mail service while deployed is contingent on operational commitments and is subject to delays.

An allotment check is an amount of money specified by you to be deducted from your pay and is sent to your spouse or a designated bank on or about the last day of each month. ALLOTMENTS ENSURE THE NAVY SPOUSE HAS REGULAR FUNDS WHILE SPOUSES ARE DEPLOYED.

IF YOUR ALLOTMENT CHECK GOES DIRECTLY TO A BANK, DO NOT TAKE IT FOR GRANTED THAT IT WAS DEPOSITED ON TIME.  You should not enter the deposit in your checkbook until you have received verification from the bank.  If your check is late, you may find yourself overdrawn unless you have made specific arrangements with your bank.

If your allotment check fails to arrive, immediately contact NAS North Island PSD at 619-545-7954.

FAMILY FINANCIAL PLAN
WHAT ABOUT THE FAMILY’S FINANCES? While the service member is away on a long cruise, how is the spouse going to pay the bills and provide the basic necessities?

TAKE TIME NOW TO FIGURE THE FAMILY’S BUDGET.  You will need to make proper adjustment to family requirements and income (allotment) and perhaps reach an understanding with your creditors or combine and refinance your debts.  If you cannot make loan or credit payments on time, be sure to communicate with your creditors and make arrangements.  The following is a budget plan that you may want to use.

WHAT WE SPEND EACH MONTH

WHAT WE EARN EACH MONTH

FOOD


    
_______


NAVY


_______

HOUSING


_______


WELFARE

_______

CLOTHING 


_______


ALIMONY

_______

LAUNDRY/DRY CLEANING 
_______


RENTALS

_______

UTILITIES:
GAS

_______


OTHER EMPLOYMENT
_______




ELECTRICITY   _______


OTHER


_______

 


WATER              _______



 
               TELEPHONE   
_______



CAR: GAS, OIL, REPAIRS  
_______



ENTERTAINMENT 

_______



CHILD CARE   


_______



PERSONAL GROOMING  
_______

HOME REPAIRS

_______

INSURANCE


_______

TAXES



_______

SAVINGS


_______

CHURCH


_______

OTHER



_______

TOTAL BASIC EXPENSE    
 _______

OTHER BILLS WE OWE:

CAR PAYMENTS 

_______

LOANS



_______

DEPARTMENT CARDS

_______

CREDIT CARDS


_______

OTHER



_______

TOTAL OTHER BILLS

_______

TOTAL BASIC EXPENSES
_______

TOTAL OTHER BILLS

_______

TOTAL MONTHLY EXPENSES
_______

(THIS IS HOW MUCH WE SPEND EACH MONTH)

SUBTRACTING OUR TOTAL MONTHLY EXPENSES FROM OUR TOTAL MONTHLY INCOME LEAVES US WITH _________

V.  GETTING READY FOR CRUISE  

INDENTIFICATION CARDS

Without the Dependent’s Identification Card, you will not be able to enter military bases, utilize the exchange and commissary facilities, or receive medical treatment at a military hospital or clinic.  Should you lose your card, contact the nearest Personnel Support Detachment (PSD) and they will arrange to have the card replaced.  An Identification Card will be issued to bonafide dependents listed on the service members Page 2. Children will not normally be issued an identification card until their 10th birthday.  RENEW THEM PRIOR TO DEPLOYMENT!!!

PSD phone number:

NAS North Island
619-545-0496 

Naval Station, San Diego
619-556-9246

MCAS  Miramar

858-537-1876

CALIFORNIA AUTOMOBILE REGISTRATION

[image: image6.wmf]Non-resident military personnel can drive their car in California with either their registration and valid home state license plates, or until the expiration of plates issued from their last duty station. They may renew their vehicle registration in their home state before the end of the registration period; or they may register the vehicle in the State of California.  If registered in California, non-resident military are exempt from the “Vehicle License Fee”, which is normally collected in place of the personal property tax.

However, a car registered only in the name of the service member’s dependent must be registered in California within 120 days of the date the dependent accepts employment or becomes a California resident. 

Non-resident members of the Armed Forces will complete a Certificate of Military Exemption for the purpose of establishing their entitlement to special tax consideration.

BASE DECALS FOR VEHICLES

NAVAL STATION NORTH ISLAND:

                          619-545-9588

Base decals for cars can be obtained at the Access Control Pass and Decal Office, located at the Naval Air Station North Island main gate.  The expiration corresponds with the date on your military ID card.  

Renewal of Base Decals: If possible, have your sponsor renew the base decal to cover the entire period of the deployment.  If this is not possible, you may renew the sticker by acting as your husband’s/wife’s agent.

To obtain a base decal for your vehicle you must present: 

·  Military ID card.

·  Current car registration.

·  Proof of insurance.

DEERS

All bonafide dependents of service members must be enrolled in the Defense Enrollment Eligibility Reporting System (DEERS) in order to receive non-emergency care in service hospitals and clinics or to have claims for civilian health care processed by TRICARE.  The military sponsor should confirm enrollment by either checking their information at the ID Card lab at the local Personnel Support Detachment (PSD) or calling 1-800-334-4162 or local 619-556-2004.

WILLS 

This serves as the legal declaration of an individual’s wish for the disposition of his/her property and also to express desire for children upon the individual’s death.  Unless you want the state to decide these things for you (at additional cost to your estate), have one made each year for you.  

POWERS OF ATTORNEY
This is a legal declaration by one person that gives another person the right to sign for items or take actions in their place.  One must be cautious in giving that kind of authority, but powers of attorney do allow you to get needed things done that require the service member’s consent while the service member is overseas.  It is recommended that the power of attorney be granted for a specific time (1 year or six months with indication of deployment).

LEGAL ASSISTANCE
[image: image7.wmf]Spouses of service members are eligible for legal assistance at no charge. In addition to general legal advice and the drafting of some legal documents, spouses can also obtain the following services:

· Estate planning, wills, insurance policy reviews and general property matters.

·  Drafting of power of attorney.

·  Notarizing documents

· Advice on credit purchasing, state and federal taxation, state motor vehicle laws, landlord-tenant relationships, domestic law (divorce, adoption, etc.), state residency, immigration laws and commercial contracts.

Legal assistance interviews are confidential. Referrals to civilian counsels can also be made.  Legal Assistance Phone numbers are:

NAS North Island
619-545-6278 
Naval Station, San Diego
619-556-7276

VI.  PLANNING A TRIP OVERSEAS

When the ship is deployed, there may be some occasion when a dependent may desire to make a trip abroad to join his/her spouse while he/she is in a leave status.  Of course, this is dependent upon the deployment’s operating schedule. If you plan such a trip, the following information is provided:

[image: image8.wmf]
[image: image9.wmf]Selecting a wardrobe.  Selecting a wardrobe depends where and for how long you plan to travel, 

and what mode of transportation you plan to use.  If you are traveling by cruise ship, luggage weight is not as critical.  Going by air presents another situation. 

International airlines allow 66 pounds for First Class passengers and 44 pounds for Economy Class.  Overcoats, umbrellas, camera and ladies handbags are not included as luggage and are not subjected to the weight restriction.  Overnight bags, flight bags, shopping bags, and large packages are considered as baggage and must be weighed and tagged, even if they are carried aboard the aircraft.  

Before going on a shopping spree, check your clothes closet, bureau drawers, and shelves.  While a new travel wardrobe for your “dream trip” may be exciting, seasoned travelers report that your regular wardrobe most often proves to be the most comfortable.  

Be sure to have comfortable shoes.  Sore feet resulting from sightseeing can ruin even the greatest of vacations.  Pack no more than three pairs of shoes, including the pair for sightseeing.

Choose your favorite shades and color-coordinate your clothes in order that each outfit can fit with another, thus doing double and triple duty.  A bright scarf, for example, can change any basic dress or knit suit.  Also, wash and wear clothes can save you a lot of wear and tear on yourself.

Climates.  Be sure you investigate the climates of the countries you plan on visiting.

Passports.  Be sure to obtain a passport.  The San Diego Main Post Office accepts applications between 8:30am and 4:30pm, Monday through Friday.  You must show proof of U.S. Citizenship by bringing your Birth Certificate.  Passports will be mailed to you in 3 to 4 weeks.  Cost is $60.00.

PASSPORT INFORMATION

Requirements for Military Personnel.

Passports are not normally required for travel for military personnel.  However, whenever a passport is required, an executed application (DSP11) and an Authorization for a No-fee Passport (DD Form 1056) should be submitted to the Passport Office, Department of State, for consideration.  If the Department of State refuses to issue a passport, this will, in effect, cancel the requirement since the Department of State has determined that a passport will not be required.

RUMOR CONTROL

Despite everyone’s best efforts to get the word out, incorrect information and speculation has a tendency to get circulated during periods of separation.  DO NOT BELIEVE EVERY THING THAT YOU HEAR, even if it’s from your sailor on that phone call from Hong Kong.  Sometimes even the service member falls prey to rumors.  The family’s best source of the truth is the Ombudsman who is the direct link to the command.

EMERGENCY PHONE NUMBERS

HS-4 SQUADRON DUTY OFFICE                

619-545-6800 (not manned during cruise)           


COMHSWINGPAC DUTY OFFICE

619-545-1872 (8:00am-5:00pm, transfers to HS-10 after working hours)

EMERGENCY-ANY AREA DIAL 911

                          


FIRE         
POLICE
CORONADO                  

619-522-7374     
619-522-7350

CHULA VISTA


619-691-5055
619-691-5151

IMPERIAL BEACH

619-423-8223
619-498-2400

NATIONAL CITY

619-336-4270
619-336-4411

SAN DIEGO


619-533-4300
619-531-2000

SANTEE


619-258-4100      619-565-5200

POISON CONTROL            
CHILD ABUSE
619-543-6000

  
619-560-2191

INFORMATION

32ND STEET

NAS NORTH ISLAND

MIRAMAR
619-556-1011

619-545-1011


858-537-1011




NORTH ISLAND

SAN DIEGO
RED CROSS





619-291-2620 (24HR EMERGENCY)

NAVY RELIEF

619-545-7202


619-238-1587

BALBOA NAVAL HOSPITAL:
INFORMATION: 619-532-6400

NAVCARE:

     
INFORMATION: 619-424-6289

It is important that you fill in all of the labeled blanks in this section.  Those few minutes needed to look these numbers up in case of an emergency could mean the difference between a satisfactory outcome and disaster.  An extra page for frequently called numbers is provided for your convenience:

POLICE………………………………………………………………

AMBULANCE………………………………………………………

FIRE DEPARTMENT………………………………………………

RESCUE SQUAD……………………………………………………

NEAREST MEDICAL FACILITY (NAVAL)…………………….

LANDLORD…………………………………………………………

PLUMBER……………………………………………………………

ELECTRICIAN………………………………………………………

NEAREST RELATIVE OTHER THAN YOU……………………

CHAPLAIN…………………………………………………………..

NEAREST RED CROSS……………………………………………

POISON CONTROL CENTER……………………………………

VETERINARIAN……………………………………………………

MILITARY AND CIVILIAN PHONE GUIDE

AMERICAN RED CROSS


BASE SECURITY
1-800-951-5600

NAS North Island………………
619-545-7318
NAS North Island………
619-545-7423
San Diego(24hrs)…………………
619-291-2620
32nd Street……………
619-556-5626

Chula Vista……………………….
619-537-4107

Miramar…………………………..
858-537-4107

TRICARE




CHAPLAINS
Balboa Hospital……………………619-532-8328
NAS North Island……
619-545-8215/3

NAS North Island…………………
619-545-4319
32nd Street……………
619-556-1921







Miramar…………………
858-537-1333

CHILD CARE CENTERS


COMMISSARY STORES
NAS North Island…………………
619-545-6843
NAS North Island………
619-545-8396

32nd Street…………………………
619-556-7466
32nd Street………………
619-556-7201

Miramar…………………………
858-537-4144
Miramar…………………
619-537-4523

EXCHANGES




FAMILY SERVICES STORES
NAS North Island…………………
619-522-7222
NAS North Island………
619-545-6071

32nd Street…………………………
619-544-2219
32nd Street………………
619-556-7404

Miramar…………………………...
858-695-7200

NALF Imperial Beach……………
619-424-2900

DENTAL




VETERINARY SERVICE
NAS North Island…………………
619-545-6398
NAS Miramar…………
858-577-6552

NAS Miramar……………………..
619-537-1824

32nd Street…………………………
619-556-8339

HOSPITAL PHONE NUMBERS
NAVAL HOSPITAL SAN DIEGO (BALBOA)

AMBULANCE………………………………………………………………...........on base  9-911 off base  911

EMERGENCY ROOM(24HRS)…………………………………………………………..
619-532-8275

CENTRAL APPOINTMENT DESK………………………………………………………
619-532-9500

ADMINISTRATION (PATIENT)…………………………………………………………
619-532-8383

              ……              (HOSPITAL)……………………………………………………….
619-532-8326

ADMISSIONS………………………………………………………………………………619 532-8366

ADULTS PRIMARY CARE CLINIC……………………………………………………..
619-532-8225

CHAMPUS INFORMATION………………………………………………………………619-532-8328

OB/GYN APPOINTMENTS……………………………………………………………….
619-532-7021

PEDIATRIC ACUTE CARE CLINIC………………………………………………….….
619-532-6876

OPTOMETRY……………………………………………………………………………...
619-532-6725

PHARMACY…………………………………………………………………………..…..
619-532-8400

WELL BABY CLINIC……………………………………………………………….....….
619-532-6900

CHILD CARE CENTER(APPTS ONLY)….………………………………………………619-532-6665

NAVAL STATION 32ND STREET BRANCH CLINIC (BLDG 74)
AMBULANCE…………………(Emergencies Only)……………………………619-537-4655/4660

NAVAL AIR STATION MIRAMAR (BLDG 495)
AMBULANCE……………………(Emergencies Only)…………………………619-537-4655/4660

NAVAL AMPHIBIOUS BASE (BLDG 505)
AMBULANCE………………………(Emergencies Only)………………………619-537-4665

LEGAL 
NAS North Island…………………………………………………………………619-545-6280

PRE-DEPLOYMENT CHECK-OFF LIST

This section is a check-off list to use in preparation for your spouse's overseas deployment.  When you can answer all of the following questions "Yes", you have gone a long way toward being prepared for your spouse's absence.

PERSONAL
[image: image10.wmf]1.  Do you and your children have your shots up to date?



    yes     no

2.  Do you understand the checking account?




    yes     no

3.  Do you have an allotment coming in every month and do you know

how much it is?








    yes
   no

4.  Does your spouse have a  will?






    yes
   no

Do you?









    yes
   no

5.  Do you know the OMBUDSMAN's phone number, e-mail and what 

she can do for you?








    yes
    no

6.  If you are pregnant, do you know who to contact and where to go in case

of emergency?








    yes      no

7.  Do you know who to call and where to go for medical emergencies?

     yes     no

8.  Do you have your spouse's mailing address and e-mail?


     yes     no

9.  Do you know how to get your spouse home for emergency leave?

     yes     no

10.  Do you know where to go for legal assistance?




     yes     no

11.  Do you know where to go for a financial emergency?



     yes     no

12.  Do you have the emergency phone numbers for the military activities

nearest you?  They are in  your civilian phone book.  LOOK THEM UP AND

COPY THEM INTO YOUR PERSONAL PHONE DIRECTORY ALONG WITH
ALL OTHER PERTINENT PHONE NUMBERS.




     yes     no

13.  Do you have a safe place to file all your important documents and

do you have them all?        







     yes     no

14.  Have you made arrangements for someone to look after your children

should you be hospitalized?







     yes     no

15.  Do you and your children, 10 and older, have an I.D. card which is 

valid through cruise?








     yes     no


16.  Does each member of the family have some form of identification

[image: image11.wmf]which gives your spouse's mailing and e-mail address at sea? 


     yes     no

17.  Is your vehicle base sticker valid through cruise?


                 yes     no


PRE-DEPLOYMENT CHECK-OFF LIST CONTINUED

Make sure you know where the following documents are located and you have easy access to them with your signature.
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Copies of service person's birth certificate (certified)


Copies of spouse's birth certificate (certified)


Copies of each child's birth certificate (certified)


Copies of record of marriage


Copies of final adoption decrees


Copies of marriage annulments/divorces (service member and spouse)


Copies of will or data telling where it is stored


Insurance policies (both government and/or commercial for the family)


Bank Books


Social Security Card or record of number and location of card


Copies of life insurance beneficiary designation forms - make sure to update this

information before you leave.


Copies of naturalization papers or data on citizenship proceedings


Copies of federal and state tax records (witholding forms, etc.)


Mortgages on house or property


Car titles and record of other items (i.e., jewelry, boat, livestock, etc.)


Record of prior service (DD Form 214)


Record of Veterans Administration claim number


Location of safe deposit box and key

YOU SHOULD HAVE ALL THE ABOVE ITEMS (WHERE APPLICABLE) STORED IN A FIREPROOF CONTAINER.  IF YOU DO NOT, YOU ARE GAMBLING WITH YOUR FUTURE AND THE FUTURE OF YOUR LOVED ONES.

FAMILY CHECK-OFF LIST
Although extended deployments are never easy on the family, the hardship involved need not be augmented through failure to plan ahead.  A carefully prepared and executed pre-deployment check-off list can save you and your family from mountainous headaches in the future.
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Spouse's Social Security Number: ______________________________________


Next of kin informed on rights, benefits, assistance


Emergency data page in service record updated (extremely important)


Dependent's ID cards current and condition noted


Will completed and filed


Power of Attorney written


Allotment registered and correct banking address


Family budget and business arranged


Available emergency services explained


Place and nature of important documents explained


Moving household goods explained


Joint checking/savings account arranged


Parents, spouse's parents informed of deployed address and how to contact service

            member in case of emergency


Use of Red Cross explained


Availability of on-base activities/services explained


Use of medical facilities/TRICARE explained


The phone number of a close friend or neighbor written down and placed in a handy

            location


All doors and windows have good locks


Phone numbers of police, fire and ambulance placed in a handy location.

IMPORTANT FAMILY DOCUMENTS
Where are your important family documents?  All too often the service member or spouse hasn't the slightest idea, and these important documents might be in any of several different locations.  Since you might need these papers in the event of a family crisis or an emergency, it would be a good idea to have a central container to keep them in.  An inexpensive but good protective container, such as a fireproof steel document box would be most ideal.  Even a simple file holder or a shoe box can serve the purpose.  Getting all these documents together can save you time and anxiety.  Keep the container in a place where it is readily accessible.

The following check-list is provided to help you in ensuring that these documents are safely stored.

DEPENDENTS ID CARD:

SPOUSE No.
________________________
Expires: _______________________

Child No.
________________________
Expires: _______________________

Child No.
________________________
Expires: _______________________

Child No.
________________________
Expires: _______________________

Child No.
________________________
Expires: _______________________

MEDICAL ID CARD:

Spouse No.
________________________
Expires: _______________________

Child No.
________________________
Expires: _______________________

Child No.
________________________
Expires: _______________________

Child No.
________________________
Expires: _______________________

Child No.
________________________
Expires: _______________________

MEDICAL RECORDS LOCATION:

Spouse:
________________________

Children:
________________________

VOTING:

Husband:
State____________________
County______________________

Wife:

State____________________
County______________________

If you are planning to vote in the next election by using an Absentee Ballot, arrangements must be made well in advance.  For you, the spouse, your husband or wife can obtain the correct forms from the Voting Officer.

RECORD OF PERSONAL AFFAIRS
((((((((((((((((((((((((((((((((((((((((((
LAST NAME, FIRST NAME, MIDDLE NAME
RANK

SOCIAL SECURITY NO.

((((((((((((((((((((((((((((((((((((((((((
ORGANIZATION AND ARMED FORCES BRANCH


COMPLETE ADDRESS

((((((((((((((((((((((((((((((((((((((((((
PERMANENT ADDRESS (INCLUDING # & STREET, TOWN, COUNTY AND STATE)

((((((((((((((((((((((((((((((((((((((((((
A.  PERSONAL DATA:


1)  Birth: (((((((((((((((((((((((((((((((((((


  (month, day, year, town and state)


2) Naturalization (if applicable) on ((((((((((((((((((((((((

              By((((((((((((((((((((((((((((((((((

3) Parents:  
Father:( ((((((((((((((((((((((((((((



Mother:(((((((((((((((((((((((((((((

4) Spouse: ((((((((((((((((((((((((((((((((((

     When and where married:((((((((((((((((((((((((((

5) Children (Full names, places and dates of birth)(((((((((((((((((
((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((

6) Personal lawyer or trusted friend who may be consulted regarding any personal business or affairs:

((((((((((((((((((((((((((((((((((((((((((
B.  FAMILY RECORDS (LOCATION):


1) Birth Certificates - Spouse:
((((((((((((((((((((((((((


Service Member:((((((((((((((((((((((((((((


Children:(((((((((((((((((((((((((((((((

2) Marriage Certificates: ((((((((((((((((((((((((((((

Divorce papers:((((((((((((((((((((((((((((((((

Death certificates:(((((((((((((((((((((((((((((((

Adoption papers:(((((((((((((((((((((((((((((((
Burial:  I desire to be buried at: ((((((((((((((((((((((((((((

with/without military honors.


If death occurs overseas, do/do not bring my body home









((((((((((((((((








SIGNATURE

C.  MILITARY SERVICE PAPERS:(((((((((((((((((((((((((((
D.  OTHER IMPORTANT PAPERS:((((((((((((((((((((((((((

1) WILL(((((((((((((((((((((((((((((((((((


(NAME)

(RESIDENT OF)


WITNESS:((((((((((((((((((((((((((((((((((

EXECUTOR'S NAME:(((((((((((((((((((((((((((((

SUBSTITUTE EXECUTOR:((((((((((((((((((((((((((

2) POWER OF ATTORNEY:((((((((((((((((((((((((((

AGENT:(((((((((((((((((((((((((((((((((((

3) INCOME TAX:(((((((((((((((((((((((((((((((

FEDERAL RETURNS:(((((((((((((((((((((((((((((

STATE RETURNS:((((((((((((((((((((((((((((((

CITY:((((((((((((((((((((((((((((((((((((

PERSONAL PROPERTY:(((((((((((((((((((((((((((
E.  INSURANCE:


1) LIFE:(((((((((((((((((((((((((((((((((((


(INSURANCE CO.)   (POLICY NO.)

(AMT PAYMENT OPT)


2) (((((((((((((((((((((((((((((((((((((


(PROPERTY, ACCIDENT, MEDICAL LIABILITY, OR OTHER INSURANCE)

F.  SOCIAL SECURITY:


1) SOCIAL SECURITY NUMBER:(((((((((((((((((((((((

    CARD LOCATED AT:(((((((((((((((((((((((((((

2) LOCATION OF UP-TO-DATE EMPLOYMENT RECORDS:(((((((((((
((((((((((((((((((((((((((((((((((((((((((
G.  PROPERTY OWNERSHIP OR INTEREST THEREIN:


1) REAL ESTATE CONSISTING OF:((((((((((((((((((((((
((((((((((((((((((((((((((((((((((((((((((

LOCATED:((((((((((((((((((((((((((((((((((
((((((((((((((((((((((((((((((((((((((((((

THE PROPERTY IS ENCUMBERED BY A:((((((((((((((((((( ((((((((((((((((((((((((((((((((((((((((((

HELD BY:((((((((((((((((((((((((((((((((((

TAXES ARE PAID THROUGH YEAR:((((((((((((((((((((((

2) OTHER PERSONAL PROPERTY:((((((((((((((((((((((
H.  BANK ACCOUNTS:


1) CHECKING:((((((((((((((((((((((((((((((((

SAVINGS:((((((((((((((((((((((((((((((((((

OTHER (SPECIFY):((((((((((((((((((((((((((((((
I.  SAFE DEPOSIT BOX:


1) BANK OR TRUST COMPANY:((((((((((((((((((((((((

LOCATED AT:((((((((((((((((((((((((((((((((
J.  STOCKS, BONDS & SECURITIES:


1) LOCATED AT:(((((((((((((((((((((((((((((((

2) BENEFICIARY:(((((((((((((((((((((((((((((((

3) LIST OF SAVINGS BONDS BY DENOMINATION AND SERIAL NUMBERS:

((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((
K.  DESIGNATED BENEFICIARY:


1) NAMES AND ADDRESSES OF PERSONS DESIGNATED ON SERVICEMAN'S OFFICIAL RECORD OR EMERGENCY DATA FORM TO RECEIVE SETTLEMENT OF UNPAID PAY AND ALLOWANCES IN THE EVENT OF DEATH:

((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((
L.  DEBTS AND PAYMENTS:

CREDIT AGENCY, STORE OR BANK, AMOUNT DUE, DATE OF MONTHLY PAYMENT:

((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((
M.  FIRMS OR PERSONS INDEBTED TO YOU (GIVE AMOUNT & ADDRESS):

((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((
N.  ENTER ANY ADDITIONAL DATA REGARDING INSURANCE, ALLOTMENTS, MILITARY RECORDS, INSTRUCTION TO DEPENDENTS, VETERANS ADMINISTRATION CLAIM NUMBER, ANY OTHER SERVICE NUMBER, ETC.

((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((
DATE SIGNED:(((((((((((((
SIGNATURE:(((((((((((((
HOME CHECK-OFF LIST
1.  Is the house or apartment in good repair?




       yes     no




2.  Is the furnace cleaned and working properly?




       yes     no

3.  Is the hot water heater working properly?





       yes     no 

4.  Is the refrigerator working properly?





       yes     no

5.  Is the range working properly?






       yes     no

6.  Are the washer and dryer working properly?




       yes     no

7.  Is the television working properly?





       yes     no

8.  Do you know where the fuse box or circuit breaker panel is

located and do you have extra fuses if necessary?




       yes     no

9.  Do you have telephone number for:


a. Light and Power Company?





       yes     no


b.  An appliance repair person?





       yes     no


c.  Police?








       yes     no


d.  Fire Department?







       yes     no


e.  Landlord?








       yes     no

10.  Are windows and screens properly installed and in good repair?

       yes     no

REFRIGERATOR - MAKE:(((((((((((
MODEL:((((((((((((
WHERE PURCHASED:(((((((((((( 
WHEN PURCHASED:(((((((((
FOR SERVICE CALL:((((((((((((((((((((((((((((((((
OTHER APPLICANCES:(((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((
TELEVISION - (WARRANTY YES/NO) MAKE:(((((((((((((((((((((
MODEL:((((((((((((((( WHERE PURCHASED:((((((((((((
WHEN PURCHASED:((((((((((((((((((((((((((((((((
FOR SERVICE CALL:((((((((((((((((((((((((((((((((
AUTOMOBILE CHECK-OFF LIST

1.  Do you have the title?






   
yes
no

2.  Is the insurance paid through cruise?




   
 yes
no

3.  Has the car been serviced lately?





   
 yes
no

4.  Does it have a current safety inspection sticker required?

  
 yes     no

5.  Does it have a current base sticker?




   
 yes
no

6.  Does it have current registration?





 
 yes
no

7.  Does it have good tires?







 yes
no

8.  Do you have an extra key?





   
 yes
no

9.  Do you know what type of oil it uses and when it should be changed?
   
 yes
no

10.  Do you know where to go for routine repair?



   
 yes
no

11.  Do you know what type of gas it uses and where to buy it?

   
 yes
no

12.  Do you have the warranty?





   
 yes
no

13.  Do you know who to call for automobile emergencies?


   
 yes
no

14.  Do you have your automobile insurance agents phone number?
   
 yes
no

15.  Do you have a current driver's license?




   
 yes
no

16.  Do you know what to do in case of an accident?


   
 yes
no

AUTOMOBILE OPERATIONAL CHECK-LIST

When you deploy, the family automobile suddenly becomes the responsibility of the spouse.  To help assure the vehicle holds together until your return, we suggest you utilize the following checklist which appeared in DRIVER magazine.  If followed, this list will greatly increase the chances of your vehicle staying "operational" throughout the deployment.

CHECK OPERATION OF:





CHECK:

   Headlights, high and low beam




    Radiator & heater hoses

   Parking lights, front, rear & both sides



    Vacuum lines

   Turn signals, front, rear & both sides



    Fuel lines

   Brake lights







    Brake lines

   Interior lights, dome, trunk & glove




    Brake linings

   Alternator, A/C






    Air filter

   Power steering






    Battery cables

   Brakes







    Shock absorbers

   Air conditioning






    Tires

   Windshield wipers & washers




    Spares

   Instrument panel gauges & warning lights



    Seat Belts

   Horn

CHECK FLUID IN:

   Radiator


   Master Brake Cylinders

    Windshield washer

   Transmission

   Power Steering Pump

    Battery

   Engine Oil


   Rear-end



    Lubricant

   Expansion Tank (Radiator overflow)

AUTOMOBILE DATA:

REGISTRATION NUMBER: 

(((((((((((((((((((((
TAG NUMBER:


(((((((((((((((((((((
INSURANCE POLICY NUMBER:
(((((((((((((((((((((
LUBRICATE/OIL CHANGE REQUIRED: (((((((((((((((((((






(DATE/MILEAGE)

TIRE SIZE: (((((((((((((
MAKE:(((((((((((((((
BATTERY TYPE:((((((((((
MAKE:(((((((((((((((
FOR SERVICE CALL:((((((((((((((((((((((((((((
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